TRAC NGHIEM
BAI 8: THAO TAC VOI BANG BIEU

+ YEU CAU:
- Hoc sinh chon mat dap an ding nhit cho méi cAu héi bén dudi
- Hoc sinh can ¢ vao ngi dung bai hoc va hoan thanh cau héi va ghi nhan
lai (khéng ndp) dé gitip cing cé kién thirc da hoc.

Cau 1: Trong MS Word, dé chén bang dé tao thoi khoa biéu hoc tap ta thuc hién
A. Insert > Table
B. Insert Table
C. Table Design - Table
D. Insert - Table = Insert Table
Cau 2: Trong MS Word, dé chén bang c6 dang Calendar 2 vao vin ban ta thuc hién
A. File > New - Calendar 2
B. Insert - Table > Quick Table - Calendar 2
C. Table Design - Table > Quick Table - Calendar 2
D. Home - Style - Calendar 2
Cau 3: Trong MS Word, dé &p dung Style Grid Table 2 — Accent 3 cho bang ta thuc hién
A. File > New - Grid Table 2 — Accent 3
B. Insert > Table - Grid Table 2 — Accent 3
C. Table Design - Table Styles - Grid Table 2 — Accent 3
D. Home - Style - Grid Table 2 — Accent 3
Cau 4: Trong MS Word, khi mudn thiét dat lai Style cho bang ta thuc hién:
A. Table Design = Table Styles = Modify Table Style...
B. Insert > Table - Modify Table Style...
C. File > New - Modify Table Style...
D. Home - Style - Modify Table Style...
Cau 5: Trong MS Word, khi muén thiét ké Style méi cho bang cho bang ta thyc hién:
A. Table Design - Styles > New Table Style...
B. Insert > Table - New Table Style...
C. File > New - New Table Style...
D. Table Design - Table Styles > New Table Style...
Cau 6: Trong MS Word, dé td nén cho mot 6 hoac toan bang dir liéu, sau khi chon & hoic bang
ta thuc hién:
A. Home - Shading
B. Insert - Table - Shading
C. Table Design - Table Styles
D. Home - Highlight
Cau 7: Trong MS Word, dé t6 nén cho 6 hoic bang, sau khi chon 6 hoic bang ta thuc hién:
A. Layout - Shading
B. Insert > Table - Shading
C. Table Design - Shading
D. Home - Highlight
Cau 8: Trong MS Word, mudn tao khung vién cho 6 hoic bang, sau khi chon & hoic bang ta
thuc hién:



A. Layout - Borders
B. Insert > Table - Borders
C. Design - Borders
D. Home - Borders
Cau 9: Trong MS Word, muén tao khung vién cho 6 hoac bang, sau khi chon 6 hoic bang ta
thuc hién:
A. Layout - Borders
B. Insert > Table > Borders
C. Home - Borders
D. Table Design - Borders
Cau 10: Trong MS Word, muén chon khéi 6, cot, dong hoic bang ta thuc hién:
A. Layout - Select
B. Table Design - Select
C. Home - Select
D. Design - Select
Cau 11: Trong MS Word, muédn an hoic hién duong ludi trong bang ta thuc hién:
A. View - GridLines
B. Layout - View GridLines
C. Home - View GridLines
D. Design - View GridLines
Cau 12: Trong MS Word, muén diéu chinh kich thuéc 6, cot, dong hoic bang ta thuc hién
A. File - Properties
B. Review - Properties
C. Layout - Properties
D. Design - Properties
Cau 13: Trong MS Word, muén vé mot bang ta thyc hién:
A. Insert - Draw Table
B. Insert Draw Table
C. Table Design - Draw Table
D. Insert > Table - Draw Table
Cau 14: Trong MS Word, mudn v& thém mét bang ta thuc hién:
A. Review > Draw Table
B. View Draw Table
C. Layout - Draw Table
D. Insert > Draw Table
Cau 15: Trong MS Word, muén chén thém mét cot bén trai cot dang duoc chon trong bang ta
thuc hién:
A. Insert = Insert Columns to the Left
B. Layout - Insert Left
C. Layout - Insert Columns to the Left
D. Insert = Insert Left
Cau 16: Trong MS Word, muén thém mé ta tiéu dé va din giai cho bang ta thuc hién
A. File > Properties = Alt Text
B. Review - Properties > Alt Text
C. Layout - Properties > Alt Text
D. Design - Properties - Alt Text



Cau 17: Trong MS Word, muén chén thém mot dong phia dudi dong dang dugc chon trong
bang ta thuc hién:
A. Insert = Insert Rows Below
B. Insert = Insert Rows
C. Layout - Insert Rows Below
D. Layout - Insert Below
Cau 18: Trong MS Word, muén x6a 6, cot, dong hodc bang sau khi chon khéi ta thuc hién:
A. Layout = Delete
B. Table Design - Delete
C. Nhén phim Delete trén ban phim
D. Table Design - Delete
Cau 19: Trong MS Word, dé gop nhiéu 6 thanh mot 6 sau khi chon khdi ta thuc hién:
A. View - Merge Cells
B. Table Design - Merge Cells
C. Layout > Merge Cells
D. Design - Merge Cells
Cau 20: Trong MS Word, dé tdch mot 6 thanh nhiéu 6 sau khi chon khéi ta thuc hién:
A. View - Split Cells
B. Layout - Split Cells
C. Table Design - Split Cells
D. Design - Split Cells
Cau 21: Trong MS Word, ty dong diéu chinh d6 rong caa céc cot trong bang sao cho khép véi
noi dung trong cot ta thuc hién:
A. View - AutoFit Contents
B. Review - AutoFit Contents
C. Layout - AutoFit - AutoFit Contents
D. Table Design - AutoFit Contents
Cau 22: Trong MS Word, dé diéu chinh kich thudc bang nhau cho cac cot dugc chon trong bang
ta thuc hién:
A. View - Distribute Columns
B. Review - Distribute Columns
C. Table Design - Distribute Columns
D. Layout - Distribute Columns

ABC

Cau 23: Trong MS Word, dé vin ban trong bang c6 dang thanh dang
A. Layout - Text Direction
B. Review - Text Direction
C. Table Design - Text Direction
D. Design - Text Direction
Cau 24: Trong MS Word, dé vian ban canh giita mot 6 trong bang ta thuc hién:
A. Home = Center =
B. Layout - Align Center
C. Table Design = Center =
D. Design - Align Center
Cau 25: Trong MS Word, dé sip xép di liéu trong bang ta thuc hién:
A. Data - Sort

ta thuc hién:




B. Home - Sort
C. Layout - Sort
D. Table Design - Sort
Cau 26: Trong MS Word, dé chuyén bang (Table) thanh vin ban (Text) ta thyc hién:
A. Data - Convert to Text
B. Layout - Convert to Text
C. Home - Convert to Text
D. Table Design = Convert to Text
Cau 27: Trong MS Word, dé chuyén van ban (Text) duoc chon thanh bang (Table) ta thuc hién:
A. Data - Convert Text to Table...
B. Layout - Convert Text to Table...
C. Insert > Table - Convert Text to Table...
D. Table Design - Convert Text to Table...

HET



